
 

 

 

Hedwig Dances Communications Team Member 
 

OVERVIEW 
 

The Hedwig Communications team member will be involved with all aspects of creative information output for Hedwig Dances via all 

the company’s channels and platforms. You will acquire a strong understanding of Hedwig’s mission, history, and brand vision to guide 

your work. Working with the team leader, you will participate in the crafting of compelling narratives – suited to the company’s 

desired outcomes - on the various platforms and channels, combining energetic text and evocative imagery. Familiarity with the 

integration of photos and videos for enhancing Hedwig’s visibility will be essential for accompanying most, if not all, messaging. 

 
ILLUSTRATION OF DUTIES 

 

Create compelling content tailored to the various channels and platforms 

Create, review, and edit media content for the company, for publication on the company's websites and social media pages (Ins tagram, 

Facebook, LinkedIn, Twitter, Tik Tok and others as decided). Gain maximum exposure and reach for Hedwig through effective and 

responsible networking, and through research and implementation of key SEO terms and tags. 
Develop and implement a schedule for multiple postings each week on the major social media channels. 

 
Build consumer narratives 
Write material for artistic and informative purposes customized to individual campaigns. This may include articles and blog posts, 

targeted outreach efforts in e-blasts and snail mail campaigns, as well as flyers, rack cards and posters.  

 
Build and maintain organizational processes and systems 

Your strong organizational skills will be essential to managing multiple projects and timelines. Further, you will be responsible for 

organizing, storing and maintaining digital file systems for all digital assets – video, audio, photographic in addition to the documents 

you work with. 
 

 
KNOWLEDGE, SKILLS, AND ABILITIES 

 

Knowledge: Knowledge of content creation, communications techniques for written and visual media, Google Suite (Docs, Drive, Gmail, 

Meets), basic website management. Working familiarity with Adobe Suite and MS Suite preferred. 

 
Skills: Strong creative and business communication skills: written, spoken, and visual. 

Web page creation and editing; Facebook, Instagram, TikTok and Twitter; LinkedIn, WordPress; basic photo and video capture and 

editing skills; Time management. 

 
This is a paid position and will remain open until filled. 6-8 hours per week. To apply: Please send the following to Contact@HedwigDances.com 

 
• A cover letter explaining your interest in the position and relevant skills. 

• Your Resume – remember to include phone number and email address. 

• Your public social media ID’s for all platforms where you have a personal presence so we may see samples of your postings. 

 
Interviews will be scheduled on a rolling basis until the position is filled. 

 
Paid position, 6-8 per week 
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